The King County Superior Court Clerk’s office recently rolled-out a new online application where individuals can request court records online.
Unlike their Electronic Court Records (ECR), this new system allows the requester to order documents that were filed with the court before 2004,
and in more case types. What follows is a series of screen grabs of what the system looks like.

First off, the system requires you to create an account. Please note that this account is unique! So even if you have an ECR account and an E-
Filing account, you STILL need to create another, separate, account for this application. Like E-Filing, you have to click an activation link that is
sent to your email before your account becomes active.
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The following are the case types available - g

Type 1 - Criminal

Type 2 - Civil / Foreign Judgments ( Tax Warrants / Emancipation of Minors
Type 3 - Domestic - Divorce / Child Support / Custody

Type 4 - Probate / Wills / Guardianship

Type 8 - Juvenile Offenders — (after July 1, 1978)

Type 2 - Judgments resulting from a case filed in above case types
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To order through this website, you must pay all required fees using avalid credit card or checking account. A convenience fee of $.95 for internet checks or
$2.49 for credit card and $10.00 postage and handling fee will be assessed and added to the cost of the request

Document costs are per fee schedule below

—

MNon-Certified Copy Fee | § .25 per page ECR/microfilm & 5.50 per page for documents in paper form w

€ Internst #00% -

st BEODEETC? Brc B e 2 - [m Faeei



The email for account activation should provide a link to click on:

Once you have created your account, you can ldg tme system and start a request. The “Startp&st” page will provide
information about payment and alternative ways yoatcan access records.



Click on the arrow to move forward.



On this page, you will see that the system is @gttiat you have a case number. Don’t forget tbatgan look up the case number
by clicking on the link for SCOMIS (if you have aoscount) or by going to the Washington State Cwefisite. Either way, if your
case is prior to 1979, you will need to submitsesech request.



If, however, your case is post-1979, and you havasa number, you can click the right arrow anderfowward. Just a reminder
that those directional arrows are there for a nelasbyou need to move back or go forward, useapplication buttons and not your
internet browser buttons!

Select the appropriate circle, and then click tktrarrow to move forward. For our demonstratiar,chose a case at random from
2008.



Once you have entered a case number, the righw avilbbecome active so you can move forward.



The system will verify the case name and year filédhe information is correct, you can move fangd to begin requesting the
documents that you want from the court file.



Once you have selected the documents you wantged to name the request before being allowedoiwepd to ordering options.



You can request standard copies, certified copiexemplified copies. Please note that each afetleboices have a different cost
associated with them.



Once you have selected which documents you wantywibbe provided with a summary of your ordeQrad) with the total cost
(prior to convenience fee). Here is where youalan expedite your order for an additional changehange the address to where
you would like the records shipped. If all look®og, you can click on purchase and you will be gtad to the Superior Court Clerk
payment center to complete your order.






