
The King County Superior Court Clerk’s office recently rolled-out a new online application where individuals can request court records online.  
Unlike their Electronic Court Records (ECR), this new system allows the requester to order documents that were filed with the court before 2004, 
and in more case types. What follows is a series of screen grabs of what the system looks like. 
 
First off, the system requires you to create an account.  Please note that this account is unique!  So even if you have an ECR account and an E-
Filing account, you STILL need to create another, separate, account for this application.  Like E-Filing, you have to click an activation link that is 
sent to your email before your account becomes active.  
 

 
 



The email for account activation should provide a link to click on: 
 

 
 

Once you have created your account, you can log on to the system and start a request.  The “Start a Request” page will provide 
information about payment and alternative ways that you can access records. 

 
 
 



 
 

Click on the arrow to move forward. 
 



 
 

On this page, you will see that the system is asking that you have a case number.  Don’t forget that you can look up the case number 
by clicking on the link for SCOMIS (if you have an account) or by going to the Washington State Court website.  Either way, if your 

case is prior to 1979, you will need to submit a research request. 
 



If, however, your case is post-1979, and you have a case number, you can click the right arrow and move forward.  Just a reminder 
that those directional arrows are there for a reason!  If you need to move back or go forward, use the application buttons and not your 

internet browser buttons! 
 

 
 

Select the appropriate circle, and then click the right arrow to move forward.  For our demonstration, we chose a case at random from 
2008. 



 

 
 

Once you have entered a case number, the right arrow will become active so you can move forward. 
 



 
 

The system will verify the case name and year filed.  If the information is correct, you can move forward to begin requesting the 
documents that you want from the court file. 

 



 
 

Once you have selected the documents you want, you need to name the request before being allowed to proceed to ordering options. 
 



 
 

You can request standard copies, certified copies or exemplified copies.  Please note that each of these choices have a different cost 
associated with them. 

 



 
 

Once you have selected which documents you want, you will be provided with a summary of your order, along with the total cost 
(prior to convenience fee).  Here is where you can also expedite your order for an additional charge or change the address to where 

you would like the records shipped.  If all looks good, you can click on purchase and you will be prompted to the Superior Court Clerk 
payment center to complete your order. 

 



 
 


