
KCLL Document Delivery Invoice 
 

Invoice #: __________________ Date: _____________________  Total # Of Pages: _________________      
 
Name: _________________________________________________________    Email: __________________________ 
 
Address: _______________________________________________________ Phone #: (_____)__________________ 
 
Fax #: (_____)__________________ KCLL Account #: ___________________ Client ID: _________________ 
 
Warning Concerning Copyright Restrictions: The copyright law of the United States [Title 17, United States Code] governs the making of 
photocopies or other reproductions of copyrighted material.  Under certain conditions specified in the law, libraries and archives are authorized to furnish 
a photocopy or other reproduction. One of these specified conditions is that the photocopy or reproduction is not to be “used for any purpose other than 
private study, scholarship, or research.” If a user makes a request for, or later uses, a photocopy or reproduction for purposes in excess of “fair use” that 
user may be liable for copyright infringement.  This institution reserves the right to refuse to accept a copyright order if, in its judgment, fulfillment of the 
order would involve violation of copyright law. I hereby agree to abide by the conditions set forth in the above notice when requesting the Library to 
reproduce materials for my own use. 

 
Documents accessible in electronic format may be available to send via email.  Please note if email delivery is desired. 

Citation(s):   
 
 
 
 

 

Charges 
(Payment due upon receipt, no invoice will follow) 

 
Base fee per citation: $15.00 for each citation up to 20 pages for subscribers 
   $20.00 for each citation up to 20 pages for non-subscribers 
   $.20 for each page over 20 pages, limit of 50 pages for faxes 
   Limit of 10 citation requests per day per individual 
(Additional Fees) 
Rush Request:  $10.00 for each citation if rush service is requested.  
Document Verification: $10.00 for each citation if research is requested to correct citation errors, etc.   
 
 
Number of items requested:    __________ Cost: $_______________ 
 
Number of pages over 20 page per request limit:  __________ Cost: $_______________ 
 
Number of Rush Request fees per document:  __________ Cost: $_______________ 
 
Number of Document Verifications:   __________ Cost: $_______________ 
 
+ Tax (8.9%):        Cost: $_______________ 
 
+ Postage (if delivery was sent by mail):     Cost: $_______________ 
 

 
            Total Cost of Transaction: $_______________ 
 
Return Payment To:  King County Law Library 

 516 3rd Ave, Suite W621 
    Seattle, WA  98104 

 
Library Use Only: 
 
Copyright Compliance Form on File?     Yes �     No �     Type of Request:     Fax � Mail � Pick-Up � Email � 
 
Time Received: _______________  Received By: ___________         Verify Citations? Yes � No � 
 
Time Completed: ______________  Completed By: __________          Rush Request? Yes � No � 
 
If you have any questions regarding this invoice, please call the Reference Desk at (206) 296-0940. 


